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MOAIHCH paciuupoBKa HOJIIHCH

Hosoxkenue
00 00padoTKe U 321U TE MEPCOHATbHBIX JAHHBIX PA0OTHUKOB
MyHUIIUTIAJIBLHOTO IOIIKOJIBLHOT0 00pa30BaTe/bLHOr0 yupe:kaeHus «Jlerckoro camga Nedy

1. O0mue moJI0KeHUS

1.1. Hacrosimiee Ilonmoskenue paszpaborano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 149-03
ot 27.07.2006 r «O6 undpopmaruu, HHGOPMAITMOHHBIX TEXHOJOTHX U O 3alMTe HHPOpMALUN» B
penakmuu ot 2 nekadbps 2019 1, ®epepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
NEepCOHANBHBIX JaHHBIX» B pemakuuu oT 31 nexabps 2017r; Koncruryuumeit Poccuiickoit
®enepaunn 1 TpynoBeiM  KojekcoM Poccuiickonn  ®Depeparuy, YCTaBOM JOMIKOJIBHOTO
oOpa3zoBatenbHOro yupexzaeHus. Ilpu cocraBnenun yureHo [losnoxkeHne 00 OCOOEHHOCTSIX
00pabOTKM TEpCOHAJIBHBIX JAHHBIX, OCYIIECTBIsAEMOM 0e3 HCHOJb30BaHUS  CPENCTB
aBToMaTu3anuu, yreepkaeHHoe I[locranoBnenuem IlpaBurensctBa PO No 687 ot 15.09.2008r;
TpeOoBaHuUsI K 3alIUTE NEPCOHATIBHBIX JaHHBIX MPU UX 00paboTKe B MH(DOPMAIIMOHHBIX CUCTEMAX
NIEPCOHANBHBIX JaHHBIX, YyTBepxkaeHHble IloctanoBnennem IlpaBurenscTtBa Poccuiickoi
®eneparuu Ne 1119 ot 01.11.2012r.

1.2. lannoe IlonoxeHue ompenenseT OCHOBHbIE TpeOOBaHMS K 3aliuTe, oOpabOTKe, MOPSAKY
MOJIyYEHUs, XpaHEHUs, MCIOJIb30BAaHUS U TNepelauyd IEepPCOHATIBHBIX JaHHBIX COTPYAHUKOB
JIETCKOTO €aJla, a TaKKe OTBETCTBEHHOCTh 3a HapyIIEHHE HOPM, PEryjIHpyIoUMX o0paboTKy u
3alIUTY NEPCOHAIBHBIX JAHHBIX B JIOMIKOJILHOM 00pa30BaTEIbHOM YUPEKICHHUH.

1.3. TTonoskeHne ycTaHABIUBAET OCHOBHBIE MOHATHSA U COCTAB MEPCOHAIBHBIX JaHHBIX PAOOTHHKOB
B JIOY, permamenTtupyeT GOpPMHUPOBAHWE M BEICHHE JUYHBIX JIEJ, OMpEIeseT TMpaBa H
0053aHHOCTH PAOOTHUKOB MO 3aIUTE MEPCOHAIBHBIX JaHHBIX, & TAKXKe 0053aHHOCTH COTPYIHUKOB
10 00€CTeYeHHIO TOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX.

1.4. llensto Hacrosmero IlomoxxeHust sBnseTcs oOecreyeHHe 3allMThl MpaB W CBOOOJ
MeAarorndeckux pabOTHUKOB U OOCTY>KMBAIOIIETO MepcoHana Mpu 00paboTKe MX MEePCOHAIbHBIX
JAHHBIX, B TOM YHCJIE 3allUTHI ITIPaB HA HEIPUKOCHOBEHHOCTb YAaCTHOM XU3HH, TUYHYIO TaiHY.

1.5. [Ipu onpenenennn oobeMa U COAEpKaHUS EPCOHANIBHBIX JaHHBIX PA0OOTHHUKA aIMUHUCTPALIUS
HOVY pykoBonctByercs Konctutyuueir Poccuiickoit denepanuu, denepalbHbIMA 3aKOHAMU U
HactosammM [loosxeHneM.
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1.6. IlepcoHanbHble JaHHBIE OTHOCATCA K KaTeropuu KOH(pUICHIMATbHOM uH(popMarmu. Pexum
KOH(UICHIIMAJIBbHOCTH TMEPCOHAIBHBIX JAHHBIX CHUMAETCS B Clydasx OO€3JIMYMBaHUS WIH 10
UCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEICIICHO 3aKOHOM.

1.7. Hacrosimee Ilonoxenue sBIseTCs BHYTPEHHUM JIOKaJIbHBIM HOpPMAaTHUBHBIM akToM JIOVY,
00s3aTeNbHBIM JUIsl UCIIOJIHEHUS BCEMHU pPaOOTHHKAMM, HMMEIOLIUMHU JIOCTYI K IEPCOHAIbHBIM
JAHHBIM COTPYAHMKOB JIOLIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHHUS.

2. OCHOBHbBIE TOHSITHA M COCTAB MEPCOHAJIBHBIX JAHHbIX PA00OTHUKOB
2.1. Ilepconanvnvie Oanmvie - nr00as WHPOpPMAIMS, OTHOCAMIASACA K OIPEACICHHOMY WIH
oIpenesieMOMY Ha OCHOBaHMHU TakoW mHMopMaImu (GU3NYECKOMY JIMILY, B TOM YHUCIIE €ro (amu-
TS, UMSI, OTYECTBO, TOJ], MECHI], IaTa U MECTO POXKJICHUs, a TAKXKE apec, CeMEHHOe, COIUAIBbHOE,
UMYIIECTBEHHOE TTOJI0KEHUE, 00pa3oBaHue, npodeccus, J0X0Abl U apyras HHpopMaIus.
2.2. Ilepconanvhvie dannvle pabomuuxa - 370 MHGopMaIus, Heodxoaumas 3aseayromemy 10V B
CBSI3U C TPYAOBBIMH OTHOIICHHUSIMU U KacarOIIAscsi KOHKPETHOro coTpyaHuka. [lox napopmanueit o
pabOTHHUKE MOHUMAIOTCS CBEACHUS O (PaKTax, COOBITUAX U OOCTOSATENBLCTBAX KM3HU pPabOTHHKA,
MIO3BOJISIOIINE UACHTU(DHUIIMPOBATE €r0 JUYHOCTh. [lepcoHanbHbIe JaHHbIe Pa0OTHUKA COICPIKATCS
B OCHOBHOM JIOKYMCHTE MTEPCOHAIBHOTO y4eTa pAOOTHUKOB - IMYHOM JIeJie paOOTHHUKA.
2.3. Obpabomka nepcoHanbHbIX OAHHBIX — 3TO NEHCTBUS (OMEepalu) ¢ IEPCOHATLHBIMU TaHHBIMU,
BKIItOYasi CcOOp, CHUCTEMATH3aIllMI0 W HAKOIUICHWE, XpaHCHHWE, yTOYHCHHE (OOHOBJIICHHWE U
U3MEHCHHE), UCTI0JIb30BAHUE U PACIIPOCTPAHEHHE (B TOM YHCJIE Mepe/ayda) MepCoOHATbHBIX TaHHBIX.
2.4. Pacnpocmpanenue nNepcoHANbHbIX OAHHLIX - JIGACTBHS, HANpaBJICHHBIE Ha Mepegady
NIEPCOHANBHBIX JaHHBIX OIPEICIICHHOMY Kpyry Juil (Iepeaadya MepcoHANbHBIX JAaHHBIX) WM Ha
O03HAKOMJICHHE C IIePCOHAIbHBIMU JAHHBIMH HEOTPAaHUYCHHOTO Kpyra JIMI, B TOM YHCIE
00HApOJIOBAaHKWE TIEPCOHAIBHBIX JJaHHBIX B CpPEACTBaX MAacCOBOM HH(pOpMAIMH, pa3MEIICHUE B
WH(OPMAIIMOHHO-TEIICKOMM YHHKAITMOHHBIX CETSX WJIU MPEIOCTABIICHUE TOCTYIA K TIEPCOHATBHBIM
JTAHHBIM KaKHM-JTHOO WHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbHblx OAHHLIX - NEUCTBUS (ONepalin) ¢ MepCOHATLHBIMU JTaHHBIMH,
coBepmaembie JIOY B 1ensAX NUPUHATHS PEUICHUH WIM COBEPUICHUS WHBIX JCHCTBUH,
MOPOKIAIONTNX FOPUIUICCKHUE ITOCICCTBUS B OTHOIMICHUHM PAOOTHHUKA WIIM JPYTHUX JIHII JIMOO HHBIM
00pa3oM 3aTparuBaronIfX IpaBa U cBOOOABI PAOOTHHUKA UITU APYTUX JIHII.
2.6. Obwedocmynuvie nepconanvivie Oanuvie - IEPCOHAIBHBIC JaHHBIC, TOCTYI HEOTPAHHUESHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBIEH C cOoriacusi pabOTHHKA UM HAa KOTOpPHIE B COOTBETCTBHH C
dbenepaTbHBIMU 3aKOHAMU HE PACTIPOCTPAHSIETCS TpeOoBaHUE COOIIIOICHHS KOH(UIEHIINATEHOCTH.
2.7. B cocTaB nmepcoHanbHBIX JaHHBIX paboTHHKa JIOY BXOSAT:

* aHKETHbIE U Ouorpapuueckue JaHHbIE;

* oOpa3oBaHue;

*  CBEJICHUS O TPYIOBOM M OOIIEM CTaxe;

* CBEJNICHUS O COCTAaBE CEMbH;

*  [MaCIOPTHHIC JaHHBIC;

* CBENICHUS O BOMHCKOM Y4YETe;

*  CBe/ICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,

*  CBEJICHUS O COIMANBHBIX JIbFOTAX;

*  CIENHATBHOCTB;

* 3aHMMaeMmas JOJKHOCTh;

*  aJpec MecTa KHUTEIbCTBA U TeJe]oH;

e MecTO pabOThI UM Y4eObl YWICHOB CEMBbH M POJICTBEHHUKOB;

*  CcoJepXXaHHE TPYIOBOTO JIOTOBOPA,

* MOJIMHHUKU U KOIUH MPUKA30B;

e JIMYHOE JICJIO U TPY/AOBask KHIKKA COTPY/IHHKA,

*  OCHOBAHHMS K MPUKA3aM;

* MarepHalibl 1O IIOBBIMICHUIO KBATH(PHUKAIMA U TEPEIOATOTOBKE COTPYAHHKA, €ro

aTTecTalllu, CIIy>)KeOHBIM paccleOBAHUSIM.




2.8. Jlmunoe aeno padorHuka JJOY HaXoauTCs B JOKYMEHTAIMH JCTIOMPOU3BOIUTENSI H COCTOUT U3
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

2.9. Pa3memenue Ha oduumanbHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYZHUKH Pa3pelIaloT MyTeM MPEIOCTABICHHS COTIacusi Ha 00pabOTKY NepCOHANBHBIX JaHHBIX B
JOIITKOJTFHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. Ilepconanbubie nanHbie padoTHHKA JIOY sABIAIOTCS KOHGUACHIIMATBHOW nH(OpMalield u He
MOTYT OBITh HWCIIOJB30BAHBI COTPYAHHKAMHU JIOIIKOJIHLHOTO 00pa30oBaTENBLHOTO YUPESIKICHUS B
JMYHBIX LEJISIX.

3. Ilopsinok mostyvyeHnusi, 00padoOTKH U NMepeaavu NepCcoOHAIBHBIX JAHHBIX PA0OTHMKOB

3.1. ITox 06paboTKO# EepCcoHATBHBIX JaHHBIX padoTHHKA [IOY moHMMAaeTCs moTydeHUe, XpaHeHue,
KOMOMHHpOBAHHUE, Ieperada WU JII000e JAPyroe WCHOJIb30BaHUE TEPCOHAIBHBIX JTaHHBIX
COTPYJIHUKA JOLIKOJIBHOIO 00Pa30BaTEIbHOTO YUPEKICHUS.

3.2. B nensax obecrnieueHus mpaB U CBOOO YeJIOBEKa U IPaXTAHWHA ITPU 00pabOTKE MePCOHATHHBIX
JAHHBIX PaOOTHHKA 00s3aHbI COOIIOAATRLCS CICAYIONINE 00IIHe TPEOOBAHUS:

3.2.1. Ilony4yenue, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaaya Wi J000e APYroe HCIOIb30BaHHE
MEePCOHANBHBIX JaHHbIX paboTHHka JIOY MOXET OCYIIECTBIATHCS HUCKIIOYUTENBHO B IIENAX
obOecrieueHrss COOIOZCHUS 3aKOHOB W WHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COJICHCTBUS
paboTHUKaM B TPYAOYCTPOICTBE, OOYUEHUH U MPOJBUKEHHH IO CiIyx0e, o0ecriedueHus JTUYHOM
0€30MacHOCTH COTPYJAHHUKOB, KOHTPOJISI KOJHMYECTBA M KAauyeCTBAa BBIMOJIHAEMONW pabOTHl U
o0ecreueHns COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu ompeneneHun oObeMa W COAEp)KaHUs, 00pabaTHIBAEMBIX IEPCOHAIBHBIX IaHHBIX
pabotHuka 3aenyrommii JJOY nmomken pykoBojcTBoBaThecsi KoHctutymmeit Poccuiickoit
Oeneparyu, Tpya0BBIM KOJIEKCOM U HHBIMU (eepaTbHBIMU 3aKOHAMMU.

3.2.3. Bce mepcoHanbHble aHHBIE Pa0OTHHKA MONy4YaloTcs y Hero camoro. Ecnu mepcoHanbHbIe
nanubie cotpyanuka JIOY BO3MOXKHO MOJTYYUTh TOJIBKO Y TPEThEU CTOPOHBI, TO pAOOTHHUK JOJKEH
OBITH YBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJDKHO OBbITh MOJIY4€HO MHUCbMEHHOE COTJIacue.
3.2.4. 3aBenyromuii JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JODKEH COOOIHUTh PaOOTHUKY
0 IIeNsAX, MPEenoJaraéMbIX HCTOUHUKAX U CIIOCO0aX MOJIyUeHUs MePCOHATbHBIX JaHHBIX, a TAKXKE O
XapakTepe MOJUISKAIUX MMOTYyYEHUIO MEPCOHAIBHBIX JTAHHBIX U TMOCIEACTBUAX OTKa3a COTPYAHHMKA
JIaTh MMMCbMEHHOE COTJIacue Ha UX MOJyYEHUE.

3.2.5. He momyckaercs moixydeHHe W 00pabOTKa MepCOHANBHBIX JaHHBIX padoTHHKa JJOY o ero
MOJUTUYECKHUX, PETUTHO3HBIX U UHBIX YOSKIEHUSX M YACTHOW KHM3HH, a TAKXKE O €ro YICHCTBE B
0OIIeCTBEHHBIX OOBEIMHEHUSIX WM €T0 TPO(COI03HON NeATETbHOCTH, 32 UCKIIOYCHUEM CITy4aesB,
MPENYCMOTPEHHBIX 3aKOHO1AaTENbCTBOM Poccuiickoit denepanuu.

3.2.6. Paboromarens He HMeeT MpaBO IMONy4aTb M 00pabaTbiBaTh IEPCOHAJbHBIE JIaHHBIE
paboOTHHUKA O €T0 YWICHCTBE B OOIIECTBEHHBIX O0BEAMHEHUAX WK ero MPo(dCOI3HON 1eITeTbHOCTH,
3a UCKJIIOUYEHUEM CITy4yaeB, MPEAYCMOTPEHHBIX (heepaibHBIMUA 3aKOHAMMU.

3.2.7. Tlpu mpUHATHH pELIEHUN OTHOCUTENHHO PAOOTHUKA HA OCHOBAaHUHM €ro MEepPCOHATBHBIX
JIAHHBIX HE JTOMYCKAEeTCsl MCIOJIb30BAHUE JAHHBIX, MOJYYCHHBIX MCKIIIOUUTEIFHO B PE3YNIbTATEe MX
ABTOMATHU3UPOBAHHOM 00PaOOTKU MIIH IEKTPOHHOTO MOIYYEHUS.

3.3. [IpuHIMOel 00pabOTKH IIEPCOHANBHBIX JAaHHBIX padoTHuKoB JJOVY:

* 3aKOHHOCTH IIeNieil M cTocO0OB 00PaOOTKH MEPCOHATBHBIX TaHHBIX U JI0OPOCOBECTHOCTH;

* COOTBETCTBHS IIeJIei 00pabOTKM MEPCOHATBHBIX JAaHHBIX IEJSIM, 3apaHee OMpPeIeICHHBIM 1
3asBJICHHBIM TIpU cOOpe MEepPCOHANBHBIX JaHHBIX, a TaKXKe MOJHOMOYHSAM pabOTHHKA,
OCYIIECTBIISIONET0 00paboTKy MEPCOHATBHBIX IAHHBIX;

* COOTBETCTBUSA OO0bEeMa M XapakTepa oOpabaThIBaeMbIX MEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH EPCOHATBHBIX JTAHHBIX LENIIM 00paOOTKU MEPCOHAIBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TIEPCOHANBHBIX JJAaHHBIX, HMX JOCTATOYHOCTH s Iieneid oOpaboTkw,
HEJIOMYCTUMOCTH O00paOOTKH TEPCOHATBHBIX JAHHBIX, M30BITOYHBIX IO OTHOIIEHUIO K
EJISIM, 3asIBJICHHBIM MPHU cOOpe MEPCOHANBHBIX JaHHbIX;

*  HEJOMYCTUMOCTH OOBETUHEHHUS CO3JaHHBIX JJII HECOBMECTHUMBIX MEXIY COOO Ieneit 6a3




JAHHBIX TH(QOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.
3.4. B cnyyasix, HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAMU TPYAOBBIX OTHOIICHUW, B
cootBercTBUU €O CT. 24 Koncrutyuun Poccuiickoii ®enepanuu BO3MOXKHO MOJIYYEHHE U
00paboTKa JaHHBIX O YAaCTHOM XU3HU PaOOTHUKA JOMIKOJIBHOTO OOpa30BaTENbHOIO YUPEKIACHHUS
TOJIBKO C €r0 MMCbMEHHOI'O COIJIACHsl.
3.5. K o0paboTke, nepegave U XpaHSHHUIO MEPCOHATBHBIX JTAHHBIX PAOOTHUKA MOTYT UMETh JIOCTYII
COTPYAHUKH JIOUIKOJIHLHOTO 00pa30BaTEIbHOIO YUPEHKICHHS.
3.6. HMcnonp3oBaHuEe MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LEJSIMHU,
OTIpeNIeNIMBIINMH UX ToydeHue. [lepcoHanbHble JaHHbIE HE MOTYT OBITh HCIIOJIb30BAHBI B LENAX
MPUYMHEHUS UMYILIECTBEHHOTO U MOPAJIBHOTO BPe/a rpak/laHaM, 3aTPyJHEHUs peaanu3aly NpaB u
cBobon rpaxkaan Poccuiickoit denepanuu. Orpanndenue npas rpaxaan Poccuiickoit deneparyn
HAa OCHOBE MHCIIOJNb30BaHUs HH(PoOpManuu 00 HUX COIHAIBHOM MPOUCXOXKIEHUU, O PaCOBOH,
HalMOHAJIbHOM, S13bIKOBOM, PEIUTMO3HON U NMAPTUMHOM MIPUHAJICKHOCTH 3aIPEIEHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM.
3.7. Ilepenada mepcoHAIBHBIX JAHHBIX PAOOTHHUKA JIOIIKOJIBLHOTO 0OPA30BATEIBHOTO YUPEKICHHS
BO3MOXKHa TOJIBKO C corjacusi pabOTHMKa B  CiIy4asX, MpsIMO  MPEAYCMOTPEHHBIX
3aKkoHoAarenbecTBOM Poccniickoit denepanum.
3.8. Ilpu mepenaue mepcoHANbHBIX JAHHBIX paboTHUKa 3aBexyrouwmi JIOY pomkeH cobio1aTh
CIIeAYIONIHEe TPeOOBaHUS:

* HE cooOHIaTh TMEepCOHaJbHBIC NaHHbIE PAOOTHHKA TpeThel CTOpOHE 0Oe3 MHCHMEHHOIO
cornacus pabOTHHMKA, 3a MHCKIIOUEHUEM CiIy4yaeB, KOIJa 3TO HEOOXOJUMO B LEJSIX
NPEIyNpexaAeHUs Yrpo3bl JKU3HW U 3[0pOBbI0 pabOTHHMKA, a Takke B CilIydasx,
YCTAHOBJICHHBIX (hefepabHBIM 3aKOHOM;

* He cooOwaTh IMepcoHalbHbIE [aHHbIE pPa0OTHHKA B KOMMEPYECKHX IeNsix 0e3 ero
MMCBbMEHHOTO COTJIacHs;

*  MpeAynpeauTh JIHI, MOJYYaIOIIUX NEpPCOHAIbHBIE JaHHbIE PAa0OTHUKA, O TOM, YTO O3TH
JaHHbIE MOTYT OBITH MCIIOJIB30BaHbl JIUIIb B LEISAX, JUISI KOTOPBIX OHM COOOILEHBI, U
TpeOoBaTh OT ATHX JHI[ MOATBEPXKACHUS TOTO, YTO STO MpaBWiIO coOmoaeHo. Jluia,
MOJTyYalolie NepCOHaNIbHbIE JaHHbIE Pa0OTHHKA, 00s13aHbI COOJIIOIATh PEXKUM CEKPETHOCTH
(koH(puAeHIMaNIBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercs Ha OOMeH
NEPCOHAIBHBIMU JITaHHBIMU DPAOOTHUKOB B TMOPSAJKE, YCTAaHOBJIEHHOM (eaepaabHbIMU
3aKOHAMHY,

* paspemarb JOCTYH K THEpCOHAIbHBIM JaHHbBIM pPaOOTHUKOB TOJBKO CIEHUAIbHO
YIIOJTHOMOYEHHBIM JIMIaM, ONPEENICHHBIM Npuka3oM 1o IOV, npu aTom yka3aHHbIE IuLa
JIOJKHBI UMETh IPaBO IMOJIy4aTh TOJBKO T€ NMEPCOHAIbHBIE TaHHbIE PaOOTHHMKA, KOTOpHIE
HEOOXOUMBI JJIs1 BBIITOJTHEHUS KOHKPETHBIX (DYHKIIHIA;

* HE 3ampamuBaTh MH(GOPMAIMIO O COCTOSHUU 37J0POBbSi paOOTHHUKA, 32 HCKJIIOYEHHUEM TeX
CBE/IEHUIl, KOTOpbIE OTHOCATCA K BOINPOCY O BO3MOXKHOCTH BBIMOJIHEHUS PAOOTHUKOM
TPYAOBON (QYHKIUY;

* mepeaaBaTh NEPCOHANbHBIE JAaHHbIE PAOOTHUKA MPEACTaBUTENAM paOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpYyJIOBBIM KOJEKCOM, M OTPaHUYMBATH 3Ty MH(GOPMAIUIO TOJIBKO TEMH
NEPCOHANBHBIMM  JAHHBIMU pAaOOTHHMKA, KOTOpble HEOOXOIUMBI ISl  BBIMOJHEHUS
YKa3aHHBIMH NPEACTaBUTEIAMU UX (QYHKIUI.

3.9. Ilpu nepenaye nepcoHaNbHBIX JAHHBIX paOOTHHUKA (B TOM YMCJIE M B KOMMEPYECKHX LIENsIX) 3a
npeaensl JJOY 3aBeayroniuii I€TCKUM CaJloM HE JTOJDKEH COOOIaTh dTH JJAHHBIE TPEThEe CTOPOHE
0e3 MUCbMEHHOT0 corjlacus pabOTHHUKA, 32 UCKIIIOYEHHUEM CITy4yaeB, KOIla 3T0 HEOOXOJMMO B IIETISX
NPEIyNpexXIeHUs Yrpo3bl KU3HM W 370pPOBbI0 pabOTHUKAa WJIM B CIy4yasX, YCTaHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

3.10. Tlepenaya mepCOHANBHBIX JAHHBIX PaOOTHUKA B Mpeeiax MOIIKOJIBHOTO 00pa30BaTEIbLHOTO
YUPEXKJEHUS OCYUIECTBIIAETCS B COOTBETCTBMM C JIOKQIbHBIMA HOPMAaTUBHBIMM aKTaMH
YUPEXKICHUS.

3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeiayell NepCcoHaIbHON HHPOPMALUU




o Tenedony uin (akcy.
3.12. Bce mepsl KOH(DHUISHIIMATIBEHOCTH TTpU cOope, 00paboTKe M Tepenavu MepCoOHATBHBIX TaHHBIX
COTPYAHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMa)kHbIE, TaK M Ha AJIEKTPOHHBIE (aBTOMAaTU3UPOBAHHBIC)
HOCUTEN HH()OpMAIUH.

4. @opMupoBaHue U BeJleHHe JUYHBIX el padoTHukoB JJOY

4.1. JInunoe aeno pabOTHUKA JOMIKOJIBHOTO 00Pa30BaTEIBHOTO YUpEeXKIeHUs (popMupyeTcs mocie
U3JIaHuUs TpUKa3a o ero npuéme Ha padboTy.

4.2. IlepBoHayalbHO B JMYHOE JIEJI0 TPYNIUPYIOTCS JIOKYMEHTBI, COAEpKalllfe NEepCOHAIbHbIC
JaHHble paOOTHHKA, B MOPSJIKE, OTPaXKaIoIlleM Ipoliecc npuéMa Ha paboTy:

* 3asgBIEHHME PaOOTHHUKA O MpUEMe Ha padoTy;

*  aHKeTa;

* aBroOuorpadus;

*  XapaKTepUCTUKA-PEKOMEH AU

*  KOIM IpHKa3a o mpuéme Ha paboTy B IOIIKOJIIbHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHHKa 00 oO3HaKomJieHMH ¢ fokymeHTamu JIOVY, ycTaHaBIMBaOIUMU
MOPSIIOK 00pabOTKH TMEePCOHATBHBIX JIAHHBIX PA0OTHUKOB, a Takke 00 €ro mpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* pacnucka pabOTHUKAa OO0 O3HAKOMJIEHHM €ro C JIOKaJbHbIMH HOPMATHUBHBIMU aKTaMH
JOIIKOJIBHOTO 00pa30BaTeNbHOTO YUPEKACHUS; BHYTPEHHSISI OMTUCH.

4.3. Bce MOKyMEHTHI JHYHOTO Jejia IMOAUIMBAIOTCA B OOJIOKKY OOpasla, YCTaHOBJIEHHOTO B
JIOLIIKOJIBHOM 00pa30BaTeIbHOM YUPEXKIEHUHU; HA O0JI0KKE JOKHBI ObITh (paMHITUs, UMSI, OTYECTBO
COTpY/JIHUKA.

4.4. JInuHOMYy JIeTy TPUCBAUBAETCS HOMEP, KOTOPBIA (PUKCUPYETCS B KypHaANIE y4ETa JIMYHBIX JIEI.
Howmep nuyHOro N1ena corpyiHuKa I€TCKOTo cajia MPOCTaBISIETCS B BEPXHEM JIEBOM YIIIy OOJOKKU
nena.

4.5. K aHkeTre B JMYHOM Jenie mpukienBaercs (ororpadus paboramka (6e3 rosioBHOro yodopa)
dbopmara 3x4.

4.6. B nuunom nene pabornuka JIOY BeneTcst BHYTPEHHsS ONUCH, KyJa 3aHOCATCS HAaMMEHOBaHUS
BCEX MOJAUIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHs B JIEJIO, KOJMYECTBO JIMCTOB, a TaKXe JaTa
U3BATHS JJOKYMEHTA W3 JleJla C YKa3aHHEM JIMIA, U3bSABIIETO JOKYMEHT, H NPUYHHY HU3bATHS. B
cllyyae BPEMEHHOTO M3bATHUS JOKYMEHTAa BMECTO HEro BKJIAQ/bIBAETCS JHMCT-3aMEHUTENb. M3bsiTue
JOKYMEHTOB W3 JIMYHOTO Jejia IMPOU3BOJUTCS HCKIIOYUTENIBHO C pa3pellieHusl 3aBeayIoLIero
JIOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yUpeXkJAeHUHeM. BHyTpeHHsst  omMch  THOJNMMCHIBAETCS
JIEJIONPOU3BOJUTEINEM, C YKA3aHUEM JAThl COCTaBICHHUS.

4.7. Bce 1OKYMEHTBI, IOCTYMAIOIINE B INYHOE JIEJI0, PACIIONIaraloTCsl B XPOHOJIOTMUECKOM MOPSAKE.
4.8. He nonyckaercs BKJIIOYATh B IMYHOE JEJIO JIOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHUSI, UMEIOIIIE
BpeMeHHbIe (0 10 eT) CpoKu XpaHEHUs, HalpuMep, CIIPaBKU ¢ MECTa >KUTENbCTBA, O COCTOSTHUU
370pOBbSI, 0 CEMEMHOM TOJIOKEHUH U T.II.

4.9. JIuctel JOKYMEHTOB, MOJAUIMTHIX B JIMYHOE JIeNI0 pabOTHHUKA JOMIKOJIBHOIO 00pa3oBaTeIbHOIO
YUPEKACHUS, HyMEPYIOTCH.

4.10. AHKeTa SIBJISETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOT'O JieJia, MPEICTaBIISIONIMM cO00 nepeueHb
BOIPOCOB 0 Ouorpaduyeckux AaHHBIX COTPYJHHUKA, €ro 0O0pa30BaHMHM, BBIIOJIHAEMON paboTe c
Hayasa TPYAOBOM JeATeNIbHOCTH, CEMEHHOM I0JIOKEHHH, MECTE MPOMUCKU WIIA MPOXKUBAHUS U T.1I.
AHKeTa 3amnojHseTcsl pabOTHHKOM CaMOCTOSITENbHO Mpu odopmieHuH npuéMa Ha paboTy B
JIOUIKOJIbHOE 00pa3oBaTeIbHOE YUPEKICHHE.

4.11. Tlpu 3amoaHEHUW aHKETHl PAOOTHHK JOJDKEH 3amojHAThH Bce €€ rpadbl, HA BCE BOIMPOCHI
JlaBaTh IMOJIHbIE OTBETHI, HE JIOMYCKaTh WCHPABICHUN WM 3a4epKHUBaHUS, IPOYEPKOB, IOMAPOK, B
CTPOTOM COOTBETCTBUM C 3alUCAMHU, KOTOPHIE COJEPXKATCA B €ro JHMYHBIX JIOKYMEHTax.
OTtpunarenbHble OTBETHI B Ipad)aXx aHKEThl 3aIUCHIBAIOTCS 03 MOBTOPEHUS BOIIPOCa.

4.12. llpwu 3anoaHeHn” rpadbl «OOpa3oBaHuey clieAyeT NPUMEHSITh CIeIYIONHe GOPMYIUPOBKU B
3aBHCHUMOCTH OT TOTO, KAKOH JIOKYMEHT HMeeTcs y paOOTHHKA:




*  «BBICIIEE MPO(PECCHOHATBHOEY;

*  «cpenHee MpoQeccuoHaTbHOEY;

*  «HayaIpHOE 00IIee», «OCHOBHOE 00IIIee).
4.13. B rpade «bmmkaiiime poACTBEHHUKIY IIEPEUUCIISIIOTCS BCe WICHBI ceMbH paboTHuka OV ¢
YKa3aHHUEM CTEIEHH pojcTBa (OTel, MaTb, MYX, K€Ha, CbIH, 04b, POAHBIE OpaT U cecTpa), Aanee
NEPEYUCIIAIOTCS OJIM3KUE POACTBEHHUKH, IIPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS
(amuus, UMs1, OTYECTBO U JIaTa POXKIACHUS KaXKIOr0 YICHA CEMbH.
4.14. B rpade «Brmonnsemas paboTa ¢ Hadayia TPyA0BOH JIEATEIbHOCTHY OTPAXKAKOTCS CBEICHUSI O
paboTe B CTpPOroM COOTBETCTBUU C 3AIMUCSIMH B TPYJOBON KHMXKKE. B TpyaOBYyIO A€ATEIBHOCTH HE
BKJIIOUAEeTCsl BpeMsi y4eObl B 0011e00pa30BaTeNbHbIX IIKOJaX, MPOPECCUOHAIBHO-TEXHUYECKUX U
JIpYyruX TPUPABHEHHBIX K HHUM Y4YeOHBIX 3aBEJCHHMAX. Bce 3amucu Mpou3BOAATCS B
XPOHOJIOTUYECKOM MOPSIKE.
4.15. AHkera MOJINUCHIBACTCA JHIIOM, IPUHUMAEeMbIM Ha pPabOTy, U JETONPOU3BOIUTEIIEM
JIOLIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKIEHUS MOCIIE CBEPKH CBEJICHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOILIMMHU JOKYMEHTaMH U 3aBEPSAETCS NEYATHIO.
4.16. AsroOuorpadust - JAOKYMEHT, COJEp)Kallhii oOmucaHue B  XPOHOJIOTHYECKOMN
IIOCJIEZIOBATEIbHOCTY OCHOBHBIX JTaloB JKU3HM U JIEATENbHOCTH MpuHUMaemoro B JOVY
paboTHuKa. ABTOOMOrpadus COCTaBIIeTCsA B MPOU3BOIBHOM (opme, 6e3 TOMapoK U UCIIPABICHUH.
4.17. OCHOBHbBIC MOMEHTBI, KOTOPBIC JTOJIXKHBI OBITh OCBEIIIEHBI B aBTOOHOTpaduu:

*  (Qamunus, UMs, OTYECTBO;

*  YHUCIIO, MECALl U TOJ] POKICHUS;

* TMody4eHHoe oOpa3oBaHue (TAe, KOrjJa, B KaKMX YUeOHBIX 3aBENEHHUSIX, IO KakKoil

CIEIUATBLHOCTH),

e  BpeMs Havaja TPYAOBOIl 1eATEIbHOCTH;

*  PUYHMHBI IEPEX0/Ia HA APYroe MECTO PabOTHI;

*  OTHOIIEHHUE K BOMHCKOW 00S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJU4Me IIPABUTEJIbCTBEHHBIX Harpas, NOOLIPEHUil;

* CBEJICHUS O CEMEHHOM IOJIOKEHUH U OJIM3KUX POJCTBEHHHUKAX;

*  JlaTa COCTaBJICHUs aBTOOMOrpaduy U JINYHAs MOANKUCH COCTABIIIEMOTO.
4.18. ABrobuorpadus, cocraBieHHas npu npueme B JJOY, He mojuiexuT xoppektupoBke. [lpu
HEO0OXOIUMOCTH BHECEHUSI U3MEHEHUI WM JOMOJHEHUN, OHU (UKCUPYIOTCS Ha OTJEIbHOM JIUCTE,
MOJIMMCHIBAIOTCS pAOOTHUKOM C YKa3aHHEM JaThl M MPUOOIIAIOTCS K IePBUYHOM aBTOoOHOrpadun. B
ciydyae OONBIIMX HW3MEHEHUM Ouorpa@uueckux JaHHBIX paOOTHHKA OT HEro MOXKET ObITh
3arpeboBaHa OOHOBJIEHHAs! aBTOOHOTpadusl.
4.19. ABtoOuorpadusi He 3aBepseTCs MOINUCAMH 3aBEAYIONIETO JAOMKOIBHBIM 00pa30BaTeIbHBIM
YUPEXKIEHUEM WU NIEYATHIO.
4.20. Konun 10KyMeHTOB 00 OOpa30BaHMM 3aBEPSIFOTCS JIMYHOW MOJAIMUCKHIO JEIONPOU3BOIUTENS
II0CJIE CBEPKH UX C MOJJINHHUKAMHU JJOKYMEHTOB.
4.21. Jluunoe neno Ben€Tcs Ha MPOTSKEHUU BCEM TPyAOBOM nesTenbHOCTH padoTHuka JIOVY.
M3MeHeHHs, BHOCHMBIE B JIMYHOE JI€JI0, JOJKHBI OBITh MOATBEP)KICHBI COOTBETCTBYIOLIUMHU
JIOKyMEHTaMH.
4.22. Jlenonpou3BOAUTENb NPUHUMAET OT MPUHUMAEMOro Ha paboTy pabOTHHKA JOKYMEHTHI,
MPOBEPSIET MOJHOTY MX 3alOJHEHUS M MPaBWIBHOCTh YKa3bIBA€MbIX CBEICHHI B COOTBETCTBUHU C
MPEAbSIBICHHBIMA UM JIOKYMEHTaMH.

5. Yder u XpaHeHHe NePCOHATBbHBIX JaHHbIX PA00THHKOB
5.1. JIuunbie nena, B KOTOPBIX XPaHATCS IMepCOHaNbHBbIE NaHHbIe paboTHHkOB JIOVY, sBIsIOTCS
JTIOKyMEHTaMH «/[J11 BHYTpEHHETO TTOJIb30BAHUS.
5.2. JluyHO€ AENI0 PErucTpUpPyeTCs, O YeM BHOCHUTCS 3amuch B «OKypHan yuéra JIMYHBIX Ei».
JKypHaa coaepKUT CIEAVIONINE rpadsl:

*  TOPAJKOBBIA HOMEP JINYHOTO JEIa;

*  damMuus, UM, 0TYECTBO PaOOTHHUKA JOMIKOIHLHOTO 00Pa30BaTEIHLHOTO YUPEKICHHUS,




* JlaTa MOCTaHOBKHU JieJia HA yUeT;

*  JlaTa CHATHUS JeNa C y4eTa.

5.3. JInuHbIe N1ena pacmoaralTcs B MOPSIKE COTIACHO UX HOMepaM JIM0O0 B anaBUTHOM IMOPSIJIKE.
5.4. [Tocne yBonbHEHUS PaOOTHHKA JOMIKOILHOTO 00pa30BaTEeNbHOTO YUPEKACHUS B JIMYHOE AEIO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PACTOP>KEHUHU TPYIOBOTO JAOTOBOPA, KOTHS
MpHUKa3a 0 PAaCTOPKEHUH TPYIOBOTO JOTOBOPA), COCTABISETCS OKOHYATENIbHAS OMUCH, CAMO JIMYHOE
neno opopMIISIeTCS U TIepeiaeTcs Ui XpaHSHHUSI.

5.5. Jluunble nena COTPYIHUKOB, yBOJeHHbIX u3 JOVY, xpaHsrcs B apXuBe JOUIKOJIBHOTO
00pa30BaTEeNLHOTO YUPEKACHUS B alI()aBUTHOM IMOPSIKE.

5.6. He momyckaercs:

* coo0waTh MepCoOHANIbHBIC JaHHbIE pAa0OTHHUKA TPEThel CTOPOHE O€3 MMCbMEHHOTO COTJIACHUs
paboTHMKA, 32 UCKIIFOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOJUMO B LEJSAX MPEAYHpPeKICHHS
yrpo3bl JKH3HU H 3JI0POBBI0O pabOTHHKA, a TakKkXe B CIydasX, YCTaHOBJICHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanuuy;

* coo0mark nepcoHaIbHbIC JAHHBIE pA0OTHUKA B KOMMEPUYECKHX IENIIX 0€3 ero MICbMEHHOTO
coryiacus;

* 3ampamuBaTh HWH(POPMALKMIO O COCTOSHUU 3I0POBBS pabOTHHKA JETCKOro caja, 3a
UCKJTIOYCHHEM TeX CBEJCHUMN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTU BBIMOJTHEHUS
pabOTHUKOM TPYIOBOM (DYHKIIUH.

5.7. JlocTtynm K TepCOHAIBHBIM JaHHBIM pAOOTHUKOB pa3pelraeTcs TONbKO CHEIHATIbHO
YIIOJTHOMOYCHHBIM JIUIaM, TIPH 3TOM YKa3aHHbBIC JIUIA JIOJDKHBI UMETh TPaBO MOJIYyYaTh TOJBKO TE
nepcoHalbHble JaHHble padoTHuKa JIOY, KOTOpble HEOOXOMUMBI ISl BBIIOJHEHUS KOHKPETHBIX
(GyHKIMIA.

5.8. Bce mepbl KOH(UISHIIMAILHOCTH IPU yYeTe U XPaHEHUH MEePCOHATBHBIX JTaHHBIX COTPYIHUKA
pacipoCTpaHsIOTCS KaKk Ha OyMaKHBIC, TaK M Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIC) HOCUTEIIN
uHpopmanuu.

5.9. XpaHeHue mNepCOHANBHBIX JAHHBIX JIOJDKHO IMPOWCXOJUTh B TOPSIKE, UCKIIOYAIOIIEM HX
yTpaTy WiIH UX HEMPAaBOMEPHOE HCIIOIb30BaHHE.

6. JlocTyn K nepcoHabHBIM JaHHBIM padoTHHKOB [1IOY

6.1. BHyTpeHHU# JOCTYI (IOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).

6.1.1. [IpaBo mocTyna K NepCcOHANBHBIM JIaHHBIM paboTHUKa JIOY uMeIoT:

6.1.2. [lepeyeHp nHIl, UMEIOIIUX JIOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OTpPEAEISAETCS
NPUKA30M 3aBEAYIOIIET0 W MUCBMEHHOIO O00s3aTeIbCTBA O HEpas3IJallleHUH IMEePCOHAIBHBIX
JAaHHBIX paOOTHUKOB.

6.2. Buemrnuit noctym.

6.2.1. K wd4ucimy wMaccoBbIX TMOTpEOHWTENICH IMEePCOHATBHBIX JIAHHBIX BHE JIONIKOJIEHOTO
00pa30BaTENILHOTO YUYPEXKJICHUSI MOXHO OTHECTH TOCYJapCTBEHHbIE W HEroCyJdapCTBEHHBIE
(GyHKIIMOHAJIbHBIE CTPYKTYPHI.

6.2.2. Han30pHO-KOHTPOJIBHBIE OpraHbl MMEIT JOCTYN K HMH(pOpMalMU TOJBKO B cdepe cBoei
KOMIIETEHIIUH.

6.2.3. OpraHu3anuu, B KOTOpPbIE COTPYAHHUK MOXET OCYILECTBIIATH IMEPEUUCIICHUS JEHEXKHBIX
CpeICTB (CTpaxoBble KOMITAHWHU, HETOCYJapCTBEHHbIE MEHCHOHHBbIE (OH[IbI, 0JaroTBOPUTENIbHbBIE
OpTraHMU3aIy, KPEIUTHBIE YYPEKACHUS), MOTYT MOIYYUTh JOCTYN K MEPCOHATbHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO pa3pelIeHHs.

6.2.4. [lepenaua nepcoHANBHBIX JaHHBIX cOTpyaHUKA JIOY Apyrum opraHu3anusam:

* CBeJeHUS O paboTarolleM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTaBICHbBI
Jpyroil oOpraHu3allMd TOJBKO C TMHCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3aluu, C
MPUJIOKEHNEM KOIMH HOTapualbHO 3aBEPEHHOTO 3asiBI€HUs paOOTHHKA,;

* MEepCOHAJbHBbIE JIaHHbIE pPAa0OTHUKA JIETCKOTO C€aJa MOTyT OBITh MPEJOCTaBIICHBI
POJCTBEHHUKAM WJIM 4YJ€HAM €ro CeMbU TOJBKO C MHCHbMEHHOI'O pa3pelIeHUs CaMoro
COTpYJHUKA.




7. 3a1MTA NEePCOHATbHBIX JaHHBIX Pa00THUKOB JJOY

7.1. Tlox yrpo3oii WM ONacHOCTBIO YTPaThl MEPCOHATIBHBIX JAHHBIX MOHUMAETCA €IUHUYHOE WU
KOMIUIEKCHOE, peaJlbHOe WJIM MOTEHIHATbHOE, AaKTHBHOE WJIM TACCHBHOE IPOSBICHUE
3JIOYMBIIUICHHBIX BO3MOKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHHMKOB YIPO3bl CO3/1aBaTh
HEeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JAECTAOMIM3MPYIOUIee BO3JCHCTBHE HA 3aIIUIIAEMYIO
nHpopMaIuto.

7.2. Puck yrpo3sl ar00bIM HH(POPMAIMOHHBIM pecypcaM CO3/Mal0T CTHUXUHHBIE O€ICTBHA,
JKCTpeMallbHbIE CUTYaI[MH, TEPPOPUCTUYECKUE NEHCTBUS, aBapUU TEXHUYECKUX CPEJICTB U JIMHUI
CBSI3HU, Jpyrue 0OObEKTUBHbBIE OOCTOSTENBCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC
B BO3HUKHOBEHUU YIPO3bI JIUIA.

7.3. 3amuTa MEpCOHATBHBIX MAHHBIX MPEACTABISET COOOW JKECTKO pPErIaMeHTHPOBAHHBIA H
JUHAMUYECKU-TEXHOJIOTHYECKU  Tpolecc, MPeaylnpexIaouidi  HapylleHHe JIOCTYIHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HUICHIHMAIHLHOCTH NEPCOHATBHBIX JAHHBIX M, B KOHEYHOM
cuyere, OOECHEUMBAIOIIMNA JOCTAaTOUYHO HANIEKHYI0 O€30macHOCTh HHGOpManuu B Ipolecce
YIPaBJIEHYECKOH ¥  TPOM3BOJCTBEHHOM  JIEATENBHOCTH  JIOIIKOJIBHOTO  00pa3oBaTEIbHOTO
YUPEXKICHUSI.

7.4. 3amuTa TEPCOHATBHBIX JAHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO HMX HCIOJIB30BAHHUS HWIIH
yTpaThl JObKHA ObITh oOecriedena 3aBeayromuMm JOY 3a cyer cpeacTtB JOLIKOIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B MOPSIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMH.

7.5. "Buympennaa 3awguma’’.

7.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHHPOBAHHOTO JIOCTYNa K TEPCOHAIBHBIM JIaHHBIM
ABIIETCS, KaK TMpaBWIO, IMEpCOHal, paboTalolmuid ¢ JAOKyMEHTaMH U 0a3aMu JIaHHBIX.
Permamenramus nocrymna mepcoHana K KOHOUACHIHAIBHBIM CBEICHHSIM, JOKYMEHTaM H 0a3am
JAHHBIX BXOIHWT B YHWCJIO OCHOBHBIX HANpaBlICHUI OpPraHM3allMOHHOW 3allUThl WH(GOPMALUU MU
npeHa3HaueHa sl Pa3TPaHUYCHUs IOJHOMOYMH MEXIy aJIMUHHCTpAlMEHd M CIEHATUCTaMHU
JOILIKOIBHOTO 00pa30BaTEIbHOTO YUPEKACHHUS.

7.5.2. Jlisa obOecneyeHrss BHYTPEHHEHM 3allUTHl IIEPCOHANBHBIX JIAHHBIX paboTHHKOB JIOY
HE00X0MMO cOOIIOIATh P Mep:

* OrpaHMYEHHE M perilaMeHTAlUsl COoCTaBa PaOOTHUKOB, (PYHKIHOHAJIbHbIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMAIBHBIX 3HAaHUH;

* CcTporoe mu30upaTebHOE M OOOCHOBAaHHOE pACHpeeeHHE TOKYMEHTOB M HWHOOpMAIuu
MEXy paOOTHUKAMH JIETCKOIO Ccajia;

*  panMoOHAJBHOE pa3MelIeHHe pabodrnx MeCT paOOTHHKOB, MPU KOTOPOM HCKIIIOYAIOCH OBI
0OECKOHTPOJILHOE HCII0JIb30BaHKE 3alUIaeMOil HH(pOpMaIUH;

* 3HaHWEe pabOTHHKOM JIOMIKOJBHOTO OOpa30oBaTeIbHOrO  YUYPEXKIEHHUS TpeOOoBaHMIA
HOPMAaTHBHO-METOJMUYECKUX JOKYMEHTOB I10 3alluTe HHPOPMALUU U COXPAHEHUH TallHbI;

* HaIMYAE HEOOXOIUMBIX YCIOBHH B TOMEIIEHHH Ui PabOThl C KOH(QUACHIUAILHBIMU
JIOKYMEHTaMU 1 0a3aMH JaHHBIX;

* OMpe/eeHHE W PETJIAMEHTAIMsl COCTaBa paOOTHUKOB, UMEIOIIUX MPaBO JIOCTyIa (BX0/a) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BIYUCIUTENbHAS TEXHUKA;

*  OpraHu3alys MOPSIKa YHUUTOKEHUS HH(POPMAIIHNH;

* CBOEBPEMEHHOE BBISBICHUE HAPYIICHUS TPEOOBaHMH pa3pelIUTENIbHON CUCTEMbI JOCTYIa
pabOTHHUKAMU;

* JIMYHBIE JieNla MOTYT BBIAABATHCS JEONPOU3BOAUTENIO (CEKpETapio) TOJIBKO 3aBEAYIOIINM
JOY u B HCKIIOYHUTENBHBIX CIy4asX, IO IMHCBMEHHOMY pAa3pElICHUI0 3aBEAYIOLIETO
JNETCKUM CaJOM, - PYKOBOAMTENIO CTPYKTYPHOTO TMOJpa3JieieHust (Hampumep, Ipu
MOATOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAIlUU PaOOTHHUKA).

7.5.3. 3amTa NepcoHaNbHbIX JaHHBIX COTPYIHUKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce mankwu, coneprxaniie nepcoHabHbIE JaHHBIE COTPYAHUKA, JOJDKHBI OBITh 3alIUIIEHBI TApOJIEM,
KOTOPBII COOOIIAaeTCsl pyKOBOAUTEINIO CIYKOBI YIIPaBJICHUS IEPCOHATIOM M PYKOBOJUTEIIO CITYKOBI
WH(POPMAIMOHHBIX TEXHOJIOTHH.

7.6. "Buewnsnn 3awmuma'




7.6.1. Tlog MOCTOPOHHUM JIMIIOM MOHUMAETCs TI000€ JIMI0, HE WMEIOIIee HEMOCPEACTBEHHOTO
oTHomieHus K aestenbHocTd JIOY, mocerurenu, paOOTHUKH IPYTUX OPraHU3AMOHHBIX CTPYKTYP.
[TocTopoHHUe NHIa HE JOKHBI 3HATH pacupesesieHne GpyHkiuii, pabodre mpoIecchl, TEXHOJIOTHIO
cocTaBieHUs, OQGOPMIICHUs, BEACHUS W XpaHCHUS [OKYMEHTOB, JUYHBIX Je1 H pabouyux
MaTepHaJIOB Y JCIONPOU3BOAUTEIIA.
7.6.2. nsa obecreuyeHus BHENIHEH 3allMThl MEPCOHANBHBIX JAHHBIX CcOTpyAHHMKOB JIOY
HE00XO0AMMO COOJII0ATh PSII MEP:

*  TIOPAZIOK MPUEMA, YUeTa U KOHTPOJIS ACATEIHHOCTH ITOCETUTEIICH;

* MOPSIOK OXpaHbl TEPPUTOPHUH, 3AaHUKA W TOMEIICHUH JOIIKOJIHLHOTO 00pa30BaTEIBHOTO

YApeKIACHUS,

* TpeboBaHUs K 3amUTe HHPOPMAIIMH TPH HHTEPBLIOUPOBAHUU U COOECEIOBAHUSX.
7.7. Bce nwuia, cBS3aHHBIC C TOJYYCHHEM, OOpaOOTKOW M 3aIUTON NEPCOHATBHBIX JAaHHBIX,
00s13aHBl TIOANHUCATh O00S3aTENBLCTBO O HEPA3TJAIICHUH IEePCOHATBHBIX JaHHBIX PaOOTHUKOB
JIOIIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.
7.8. Kpome wmep 3amuThl TEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoii @enepaiyiu, 3aBeIyIOIINA JOUIKOJIBHBEIM 00pa30BaTEIbHBIM YUPEKICHUEM, a TaKKe
COTPYAHUKH MOTYT BbIpaOaThIBaTh COBMECTHBIE MEpHI 3alllUTHl TEPCOHAIBHBIX JaHHBIX
PaOOTHHKOB.

8. IIpaBa u od6s3anHoCcTH padoTHNKOB JIOY 1o 3a1UTe UX MEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETVIAMEHTHPYIOUIMX 3alIMTy €ro IEepCOHANBHBIX JaHHBIX,
o0ecreynBaeT COXPaAaHHOCTh TOJTHOW U TOYHOU MH(GOPMAIIUU O HEM.

8.2. PabOTHHKHM MOKHBI OBITH O3HAKOMJICHBI TIOJ PACIHCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTAHABIUBAIOIIUMU MOPSIOK 00pabOTKH MEPCOHAIBHBIX TAHHBIX
pabOTHHKOB, a TaKkke 00 MX MpaBax U 00s3aHHOCTAX B 3TOW 00JIACTH.

8.3. PaboTHMK JOIIKONBHOTO OOpa30BAaTENBHOTO YUPEXKIEHUS 00s3yeTcs MpeAaoCTaBIsTh
[IEPCOHAJIbHBIE IaHHbIE, COOTBETCTBYIOIINE AEHCTBUTEIBLHOCTH.

8.4. PaboTHHK MMeeT IpaBo:

*  Ha MOJHYI WH(OPMAIHIO O CBOUX MEPCOHATBHBIX JaHHBIX U 00pa0OTKE ITUX JaHHBIX;

*  cBOOOJHOTO OECIUIATHOTO JOCTyMa K CBOMM IMEPCOHANBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJlyueHUe KOMMM JI000W 3amMcy, colepikalleid NepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
UCKJTIOYCHHEM CIIy4aeB, MPeAyCMOTPEHHBIX 3aKOHOIaTebcTBOM Poccuiickoii Deneparuy,

* Ha ONpeJielieHNue CBOUX MPEACTaBUTENEH /IS 3aIMThI CBOUX MEPCOHATBHBIX JaHHBIX;

e JOCTyna K OTHOCSIIMMCS K HEMY MEIUIIMHCKAM JaHHBIM C TOMOIIbIO METUIIMHCKOTO
CIIEIMaIMCTa TI0 CBOEMY BHIOOPY;

* TpeboBaTh UCKIIOUUTH WU UCIIPABUTH HEBEPHBIC UM HETOJIHbIE TIEPCOHANBHBIE JaHHbBIE, a
TaK)Ke JJaHHbIe, 00paboTaHHbIE C HAPYILIEHUEM TPEOOBAHMUIA;

* mnpu oTkaze 3aBenywoomero J[OY UCKIIOYUTH WIM UCHPABUTh NEPCOHANBHBIE JTaHHBIE
paboOTHUKA HMEET MPaBO 3asBUTH B MMCbMEHHOM (JOpME 3aBEYIOIIEMY O CBOEM HECOIJIaCUU
C COOTBETCTBYIOIIMM 00OCHOBaHMEM TaKOT'O HECOTJIACHS;

* [EepCOHAJbHBIE JAaHHBIE OIIEHOYHOIO XapakTepa paOOTHMK JETCKOro cajla MMEeT IPaBo
JIOTIOTHUTD 3asIBIICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeboOBaTh W3BEILECHUS 3aBEAYIOUIMM JETCKHUM CaJOM BCEX JIUI, KOTOPbIM paHee ObLIu
COOOIIleHbl HEBEpHBIE WIIM HEMOJHbIE TEepPCOHANbHBIC JaHHBIE paboTHUKA, 000 BceX
MIPOM3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABIICHUSAX WJIH JIOTIOJTHCHHSIX

* o0xanoBaTh B CyJe TOObIe HEMpPaBOMEpPHBIE NEHCTBUN WU O€3MeHCTBHUS 3aBEAYIOLIETO
JOLIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEXJACHHEeM Ipu o0paboTKe U  3allUTe €ro
MEPCOHAIBHBIX JaHHBIX.

8.5. B mensx obecrieueHus JIOCTOBEPHOCTH NEPCOHATBHBIX JaHHBIX pa0oTHUKH JIOY 00sI3aHbI:

* npu opopMICHUH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIE CBEACHHS B MOPSIKE U 00BEME,
MPEIYCMOTPEHHOM  HacTtosmuM  [lonoxkeHneM W 3aKOHOJATENbCTBOM  Poccuiickoin
denepaunu;




* B ClIy4ac MU3MEHEHHUs CBOUX IMEPCOHAIBHBIX ITAHHBIX, COOOMIATh 00 ATOM 3aBEAYIOIIEMY
IeTCKUM cazxoM B TedeHue 10 mHeii.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B u3BeCTHOCTh 00 W3MEHEHWH (GaMWINU, UMEHH,
OTYECTBA, JAaThl POXKICHHUS, 4YTO IOJy4aeT OTPAKCHHE B TPYIOBOM KHH)KKE Ha OCHOBaHUU
MPEJICTABICHHBIX JOKYMEHTOB. IIpu HEOOXOIMMOCTH H3MEHSIOTCS JaHHbIe 00 00pazoBaHUW,
npodeccuu, CeuanbHOCTH, TPUCBOSHUU HOBOTO pa3psiia U Ip.
8.7. B memsx 3amMTHl YaCTHOHW JKW3HU, JIMYHOW M CEMEWHON TaliHbl paOOTHUKUA HE JTOJDKHBI
OTKa3bIBaThCS OT CBOETO IMpaBa Ha 0OpabOTKY IMEPCOHAIBHBIX JTAHHBIX TOJIBKO C MX COTJIACHs,
MOCKOJIBKY 3TO MOXKET MOBJICYb MPUUUHEHUE MOPAIIbHOTO, MATEPUATILHOTO Bpeaa.

9. OTBeTCTBEHHOCTH 3a pa3riamnieHue KOH(QUIEHIHAILHOH WHQOpPMAUMU, CBS3aHHOW ¢
MEePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeeHHOCMb - OIHO W3 TJIABHBIX TpPeOOBAaHWA K OpTraHU3aAINH
(GYHKIIMOHUPOBAHUSI CUCTEMbl 3aIIUTHI MEPCOHATBHOW HH(pOpMAIMK U 0053aTelIbHOE YCIOBUE
obecnieueHus 3p(HEKTHBHOCTH ITOH CHCTEMBI.

9.2. 3ammuta mnpaB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM P® wu HacTOAIIUM
ITonoxkenneM, OCYIIECTBISAETCS CYIOM B LEIAX IPECEYCHUS HENPABOMEPHOIO MCIOJIb30BaHUS
MEPCOHANBHBIX JIaHHBIX paOOTHHKA, BOCCTAHOBJICHMSI HApPYIIEHHBIX IMpaB U BO3MELICHUS
MPUYUHEHHOTO yIiep0a, B TOM YKCIIE MOPAJILHOTO BpEIa.

9.3. Kaxnplii COTpYAHHK IOIIKOJBHOTO 00pa30oBaTENbHOTO YUPEKIACHHS, MOTYYArOlIMi s
paboThl KOH(HIEHITUAIBHBIN JTOKYMEHT, HECET CIMHOJMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHUTENS M KOH(PUIEHITUAIBHOCTh HHPOPMAIIHH.

9.4. Jluma, BUHOBHBIC B HApPYIICHUHM HOPM, PETYIHPYIOIIUX TOJTy4YeHHE, 00pabOTKy M 3aluTy
MEPCOHANBHBIX JAHHBIX Pa0OTHHKA, HECYT NUCLUUILTMHAPHYIO, aJMUHUCTPATUBHYIO, TPakIaHCKO-
MPaBOBYI0 WJIM YTIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (PerepaibHBIMH 3aKOHAMU
Poccuiickoit deneparumu.

9.5. 3a HeUCNOJIHEHUE WM HEHAJyIeKallee UCIOJHEHHEe PAaOOTHUKOM IO €ro BUHE BO3JIOKEHHBIX
Ha HEro oOsi3aHHOCTEH MO COONIOACHUIO YCTAHOBIEHHOTO TMOpsAKa pabOThl CO CBEACHUSIMU
KOH(pHUACHIIMAIIbHOTO XapakTepa 3aBeayromuii JIOY BmpaBe NpUMEHSITh MTPETyCMOTPEHHbBIC
TpynoBBIM KOIEKCOM TUCHMUIUIMHAPHBIE B3bICKAHMUS.

9.6. JlomKHOCTHBIC JHIA, B OO0S3aHHOCTh KOTOPBIX BXOJUT BEJCHUE NEPCOHAIBHBIX JTaHHBIX
COTPYIHUKA, O00S3aHBI 00ECIEeYNTh KAKJOMY BO3MOXKHOCTH O3HAKOMIIGHHS C JOKYMEHTaMHU H
MaTepuaiaMH, HENOCPEJICTBEHHO 3aTPAarMBaIOLMMHU €ro IpaBa U CBOOOJBI, €CIM HHOE HE
MPEeIyCMOTPEHO 3akoHOM. HempaBoMepHbIi 0TKa3 B  TIPEJOCTAaBICHUU COOpPaHHBIX B
YCTAaHOBJICHHOM TMOPSAJIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMpPEAOCTaBICHUE TaKUX
JOKYMEHTOB WJIM WHOW uWHGOpPMANUKM B CIydYasX, MPEJyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTABJIEHUE HEMOJHOW WM 3aBEAOMO JIOXKHOM HHGOpMaluu - BIEYET HAJIO)KEHUE Ha
JOJKHOCTHBIX JIMII aJMHUHHCTpaTUBHOro mTpada B pasmepe, ompenensiemoMm Koaekcom o006
aJIMUHUCTPATUBHBIX NMPABOHAPYIIECHHUSIX.

9.7. B cootBercTBUU C ['pa’kJaHCKUM KOJEKCOM JIMIIA, HE3aKOHHBIMU METOJaMH IOJTY4HBIINE
nH(OpMaIHIO, COCTABIISIIONIYIO CIY)KEOHYIO TalHy, 00s13aHbI BO3MECTUTh MPUYMHEHHBIE YOBITKH,
MpUYeM Takas )ke 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

9.8. YromoBHas OTBETCTBEHHOCTh 33 HApYIICHHE HEMPHUKOCHOBCHHOCTH YaCTHOHW >KH3HH (B TOM
qrclie HE3aKOHHOE COOMpaHWE WM pPACIpOCTPAHEHHE CBEACHHWNM O YacTHOW IKH3HU JUIIA,
COCTaBJISIFOLIETO €ro JUYHYIO U CeMEIHYI0 TaiHy, 6€3 ero corjacus), HepaBOMEPHBINA TOCTYI K
OXpaHsIeMOl 3aKOHOM KOMITBIOTEpHOW HH(pOpMAIUU, HEMPAaBOMEPHBII OTKa3 B MPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJIEHHOM TOPSJIKE JTOKYMEHTOB M CBEICHUM (€CIH DTH NESHHS TPUIUHUIN
BpEJ MpaBaM U 3aKOHHBIM MHTEpEecaM TpakJIaH), COBEPIICHHBIEC JUIIOM C HCIIOIh30BAaHHEM CBOETO
CIy’)keOHOTO  TOJIOKEHMsI Hakas3blBaeTcsi ITpadoMm, MO0 JUIIEHHEM [paBa 3aHUMAaTh
OTIpe/ieieHHbIC JIOJDKHOCTU WIIM 3aHUMAThCS OIPEACTICHHOW NeATeNbHOCThIO, TUOO apecToM B
cootBercTBuM ¢ YK Poccuniickoin denepanmm.

9.9. HenmpaBoMepHOCTH AESITETFHOCTA OPTaHOB TOCYJAPCTBEHHON BIACTH M OPTaHMU3AIMA 0 cOoOpy
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1 UCTIOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITh YCTAaHOBJICHA B CYI[CGHOM MopsaKe.

10. 3akar0YHuTEIbHbIE NO0JI0KEHUS

10.1. Hacrosmee [lonoxenue sBisieTcs JOKAIbHBIM HOpMaTUBHBIM akToM IOV, npuHuMaercs Ha
OObmem cobpannu pabOTHHKOB, corjacoBbiBaeTcs ¢ [IpocOr03HBIM KOMHTETOM M YTBEPXKIAETCS
(iubo BBOAMTCA B JIEHCTBUE) MPHKA30M 3aBEAYIOLIETO JIOMIKOJBHBIM 00pa3oBaTeNIbHBIM
YUPEKICHUEM.

10.2. Bce usmeHeHHsI M JAOIOJIHEHUS, BHOCHMbIe B HacTosiee llomoxxkenue, odopmistoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOaTeIbcTBOM Poccuiickoit denepannu.
10.3. IlomokeHue mNpUHUMAETCS Ha HEOIpeaeJIeHHbIH CpoK. VI3MeHeHus W JOMOJHEHHS K
[Tonoxenuto NpUHUMAIOTCS B MOpsiiKe, TpeaycMoTpenHoM 11.10.1. nacrosmero [lonoxenus.

10.4. Tlocne npunsarus IlonmoxeHus (Uau M3MEHEHHM W JOMOJHEHHM OTIEIbHBIX IMYHKTOB U
pa3zieJIoB) B HOBOW peAaKLUU MPEAbIIYyILas peaakiiis aBTOMAaTUYECKH yTPAUYMBAET CUITY.
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